4.1.5  Shipping Instruction
INTRODUCTION

	Official Freight Forwarders
	Responsible for

	Shanghai Chuang Yuan International Logistics Co., Ltd (CY)
	E1/E2/E3/E4/ E5/E6/ E7

N1/N2/N3/N4/N5

	Shanghai ITPC International Transportation CO. LTD (ITPC)
	W1/W2/W3/W4/W5


Please refer SNEC 2021 MANUAL 1.8 for Contact information.

The organizer has appointed Shanghai Chuang Yuan International Logistics Co., Ltd (CY) and Shanghai ITPC International Transportation CO. LTD (ITPC) as the official freight forwarder, for site handling, and customs clearance. Controlling the flow of all exhibits of the said exhibition is official forwarder’s responsibility under the Chinese Authorities' requirements.

The following information and instructions will help you ensure the correct dispatch of goods and associated documents. To avoid unnecessary delay in customs clearance and additional expenses, please read the instructions carefully and arrange the shipping accordingly.

A) TIME SCHEDULE OF FREIGHT FORWARDING

	ITEMS
	DEADLINE

	CARGO RECEIVING DEADLINESON OR BEFORE: 
	17 MAY 2021

	DOCUMENT (LOE) DEADLINESON OR BEFORE
	3 MAY 2021

	BILL OF LADING & SHIPPING ADVICE
	7 days prior to arrival of vessel

	AWB & SHIPPING ADVICE
	48 hours prior to arrival of flight

	INBOUND PAYMENTON OR BEFORE
	28 MAY 2021


B) CONSIGNMENT

	Direct arrival Shanghai Airport

	Consignee ON MASTER AIR WAY BILL (MAWB): 

Sky International Logistics co., Ltd

USCI+91330201772308339Q

Add: 506 Warehouse No.180 Airport Highway 

Pudong International Airport, Shanghai, 201202 China 

Tel : 86 (21) 5683 3173

Fax: 86 (21) 5681 2705


	Notify Party:

Shanghai ITPC International Transportation co., Ltd

c/o Shanghai Chuang Yuan International Logistics co., Ltd

Add: F/10, Wukuang Building No.757 Guangfu Rd

Shanghai, 200070 China

Tel : 86 (21) 6380 3097

Fax: 86 (21) 6260 6624

Ctc: Mr. Frank Zhu / Mr. Luo

	Direct arrival Shanghai Seaport 

	For exhibitor at hall E1/ E2/ E3/ E4/ E5/ E6/ E7/ N1/ N2/ N3/ N4/ N5
Consignee & Notify Party on SEA WAY BILL or BILL OF LADING:  

Shanghai Chuang Yuan International Logistics Co., Ltd

No.88, Lane 4188, Jiasongzhong Rd.
Qingpu, Shanghai, 201705, China
Tel : 86 (21) 6237 1938
Fax: 86 (21) 6237 8179

E-mail: hongxin.luo@cy-il.com
	For exhibitor at hall W1/ W2/ W3/ W4/ W5
Consignee & Notify Party on SEA WAY BILL or BILL OF LADING:  

Shanghai ITPC International Transportation co., Ltd

Add: F/10, Wukuang Building No.757 Guangfu Rd, Shanghai, 200070 China

Tel : 86 (21) 6380 3097

Fax: 86 (21) 6260 6624

Ctc: Mr. Frank Zhu


All inbound shipments (sea freight, air freight, or land / rail freight) must be consigned as per our consignment instruction and on FREIGHT PREPAID basis; otherwise we shall levy 15% commission on the freight, which we pay on your behalf to the local carriers. The willingness of paying 15% commission, by exhibitors, is not the only criterion factored in official forwarders’ discretion of accepting this request, all subject to official forwarders’ final decision

Shipments sent under master AWB or master OB/L are always encouraged, There will be unexpectedly high forwarders handling fee in case the shipments are covered by house waybill 

Pre-alert with the following details must be sent in advance to the notify party above mentioned:
- Dimensions and weight of each package; 
- Estimate Date of Departure and Arrival;
- Flight No. / Name of Vessel & Voyage No. 
- Master Air waybill No., Ocean B/Lading. 
- List of Exhibits.
For AIR shipment, the List of Exhibits MUST also be attached to AIRWAYBILL(s),  
For SEA shipment, ORIGINAL Bill of Lading together with the "List of Exhibits" MUST be dispatched to the consignee at least 1 week before the goods arrival Shanghai. 
For FCL (Full container loaded) sea shipment under through Bill of Lading, it is essential
i)to specify in B/L service code at destination is CY/CY, and 
ii)that exhibitors must rent the container from the shipping lines and send the relevant documents to the consignee showing that the containers is allowed to on forward to exhibition site.
For break-bulk cargo, they must be unloaded at Shanghai AS PER TIME SCHEDULE. When deciding to use this mode of transportation, the exhibitors must be fully aware of the uncertainly of the duration from arrival of vessel to Shanghai till unloading of cargo at the Shanghai terminal.

SHIPPING INSTRUCTIONS

EXHIBITION DOCUMENTS

Customs Clearance will be proceeded according to the "List of Exhibits", both for exhibition opening and closing. All exhibitors are requested to complete it in both English and Chinese in full and return to us according to our TIME SCHEDULE. Description of ALL exhibits, including promotional materials –catalog, souvenirs, samples, etc.- must be declared precisely, such as: including the DIMENSION of individual package, MODEL NOS., SERIES NOS., BRAND NAMES, MAJOR COMPONENTS, QUANTITIES, and VALUE, etc.
On request, we can also have the “List of Exhibits” translated into Chinese at exhibitor's expenses. However, these documents MUST reach us on time.

.it is very imperative for exhibitors to submit all related shipping documents according to the Time Schedule and Consignment Instruction, to avoid penalties imposed by the Customs in case of any delay in declaration.

Hand-carried exhibits brought to the exhibition must also be declared, but separately.
To avoid any delay cost by the clearance of cargoes sent under ATA Carnet, those cargoes, no matter by air or by sea, are encouraged to be sent separate from other cargoes.
PROMOTIONAL MATERIALS

When Taiwan, Hong Kong, or Macao is mentioned in these promotional materials, the exhibitors must avoid using any expression of interpreting those places in the position equivalent to a country. ALL VISUAL PROMOTIONAL ITEMS (CD,, DVD, USB MEMORY, ETC) ARE NOT RECOMMENDED TO SHIP.
QUARANTINE INSPECTION AND FUMIGATION

It is mandatory to have all exhibits containing wooden materials (internal or external packing or for stuffing or fixing purpose) and materials as minor as wooden chip, beams, etc. fumigated before importing to China by the Chinese authorities. All treated wooden materials must bear the officially reconsigned mark “International Plant Protection Convention (IPPC)” up to local authorities' required standard. Any violation of these rules and regulations will result in late release or being penalized or being returned to the shipments' originated ports or being confiscated at exhibitors' expenses and risks. This regulation is applicable for all countries / cities (including Hong Kong SAR, Macao SAR and Taiwan).
DANGEROUS GOODS

MSDS form must be submit in advance, and please do not dispatch any dangerous goods before approval. There will be surcharge for handling of dangerous goods.
The surcharge for dangerous cargo will be given upon request and will be on exhibitors’ account.
PACKING OF EXHIBITS

Unpacked cargoes will not be accepted. It is recommended that the cargoes be well packed for long distance transportation. It will be the exhibitors’ own liability for the consequences of improper packing.
The exhibits are to be repeatedly loaded and unloaded during the long distance transportation, and shocking/bumping will sometimes be inevitable. Moreover, the exhibits will be placed outdoors many times, including open-air storage at the exhibition center before and after the exhibition. It is strongly recommend that the Exhibitor to take necessary precautions against damage and rain, especially when the return exhibits are to be packed with original packing materials, as the cases as well as aluminum foil, plastic covers etc. may be damaged already during unpacking.
The case must be strong enough to avoid damage during transportation as well as unpacking and in particular be suitable for repacking and for sale or return movement after the exhibition. It is advisable that the gross weight of individual package is between a few hundred kilogram and 2 tons - smaller case will be handled manually and therefore has more chances to get damaged; while too heavy a case will cause heavy-lift surcharge.
LAYOUT OF STAND

When the gross weight of a case of exhibit exceeds 1,000 kilos or when the total volume of exhibits is substantial, e.g. over 10 cubic meters, a layout should be submit to facilitate the transport and positioning. Case number and front side of the case must be clearly shown on the layout as well as on the case.
HEAVY / OVER-SIZE EXHIBITS

Exhibitor must be on-site to instruct the positioning for heavy/over-size goods. If a mobile crane or forklift is required for installation of equipment, including removing wooden bases, the exhibitor should apply in advance. There will be extra charges for the above handling. 
A detailed layout should be provided for better on-site operation, once the positioning acknowledged, there will be extra charges for re-positioning.
It is imperative to mount the heavy exhibit firmly on a sturdy base with skid in order to protect the machine while being hoisted and positioned. There will be surcharge for removing the base from heavy exhibits.
Case for heavy exhibits should be constructed that the sides are fixed by bolts rather than by nails or screws. This will prevent the case from being damaged during unpacking and will save considerable time, especially during the exhibition closing. 
A clear mark on the front side of the case will ensure correct positioning.
CASE MARKING

All packages must be clearly marked on at least 3 sides:
NAME OF EXHIBITIONNAME OF EXHIBITORHALL NO. / STAND NO. 
CASE NO.GROSS WEIGHT: (KG)NET WEIGHT: (KG)
DIMENSIONS: (L x W x H CM)
Please also mark "FRONT" or "BACK" & "CENTRE OF GRAVITY" on packages as well.
CUSTOMS CLEARANCE, UNPACKING & REPACKING OF EXHIBITS

Clearance and inspection, for both inbound and outbound movement, will be undertaken on behalf of the exhibitors by the official forwarder. However, exhibitors' representative(s) must be present to supervise the unpacking, assembling, positioning, dismantling, and repacking. The official forwarder will not be responsible for any delay in these procedures due to the representatives' late arrival or the absence of exhibitors' advance explicit instruction. To remain in close contact, representative's contact details must be provided in advance.
No exhibits are allowed to unpack on or take away from the show ground without Authorities' approval, as they are imported to China on the basis of temporary importation permission.
HAND-CARRIED EXHIBITS (FOR GENERAL EXHIBITS ONLY)

No hand-carried exhibits are encouraged at all times. Should it be inevitable, exhibitor must declare their hand-carried goods are for exhibition purpose to the Customs at Shanghai Airport in case they are detained; then the exhibitor will receive a detention letter. With this detention letter and the List of Exhibits, application for collecting the detained hand-carried exhibits will be possible. 
INSURANCE

Please be reminded the official forwarder’s tariff is worked on the basis of volume or weight and has no correlation with the value of exhibits, therefore no insurance has been covered in the official forwarder’s service rates and all work is undertaken at owner's risk.
It is the responsibility of each exhibitor to cover round trip all risks Marine (Transport) Insurance including the exhibition period and return of the exhibits to domicile, inclusive of the period the exhibits are handled by us, preferably through a company who has an agent in the city of the show site. The exhibitor should also bring a copy of the insurance policy to China. It will be necessary in case the exhibitor intends to claim for damage or loss in China.
CUSTOMS PROCEDURE AT CLOSE OF EXHIBITION

According to the Customs Regulation of China, it is imperative that all exhibitors should declare the disposal nature of their exhibits - sold, consumed,or returned, – before the close of the exhibition.

For this purpose, each exhibitor will be returned a copy of its submitted "LIST OF EXHIBITS" and requested to fill in and return the disposal instruction to the official forwarder on site at least 1 day before the close of the exhibition.
Exhibitors must not leave the show ground before handing over returned exhibits as well as exhibition documents to the official forwarder. Once these documents have been processed with relevant Chinese parties, any changes will generally not be accepted.
Should the official freight forwarder not receive the signed RETURNED INSTRUCTION on or before the closing day, the exhibits will be kept in Customs Bonded Warehouse until further instructions. Any costs thus incur will be on the exhibitor's account.
Official forwarder does not take any responsibility for: 
*Any exhibits is not allowed by the organizer or Chinese Customs to be sold or displayed in fair site.
*Any tax / duty for sold exhibits.
RETURN OF EXHIBITS

All exhibits planned to be returned or sold will be arranged only when all customs clearance procedures are completed. Please bear in mind under normal circumstances, the completion of customs clearance formalities after the exhibition usually takes 14 working days before the return shipment schedule is effective. Please plan the further use of your exhibits and displays at your desired destination in 2 – 9 weeks, varying with shipping mode and destination, on top of these 14 days. Please advise the official forwarder in advance if there are any exhibits and displays urgently needed for further use after the exhibition, then the official forwarder will try to work with at extra surcharge.
PAYMENT

*For Inbound Movement and Closing of Exhibition
Exhibits will be transshipped to exhibition booth only upon full payment is settled before our deadline.
*For Return Shipment
Return shipment will be effective and / or Bills of Lading will be released upon receipt of payment.
CONDITIONS OF BUSINESS

All information is subject to change by organizer information.
Final power of interpretation to the above Instructions will belong to Shanghai Chuang Yuan International Logistics Co., Ltd.and Shanghai ITPC International Transportation CO. Ltd.
All transactions are subject to the Conditions of Business of Shanghai Chuang Yuan International Logistics Co., Ltd. and Shanghai ITPC International Transportation CO. Ltd. (copies available on request from the company) and which in certain cases, exclude or limit the company's liability.

HANDLING TARIFF for TIB EXHIBITION GOODS
	NO.
	ITEM AND DISCRIPTION
	RATES IN RMB

	1
	DOCUMENTATION 

	1.1
	Documentation
	per Exhibitor or Consignment
	512.00

	1.2
	LOE Modification 
	per Page
	45.00

	2
	BASIC HANDLING 

	2.1
	From arrival vessel Shanghai Port/Airport up to delivered exhibitor stand, unpacking, customs clearance and removal of empty packing material
	Sea Freight
	per CBM
	596.00

	
	
	
	Min. For LCL shipment
	1192.00

	
	
	
	Min. For 20'GP container (23CBM)
	13064.00

	
	
	
	Min. For 40'GP container (46CBM)
	26128.00

	
	
	
	Min. For other 40' container (50CBM)
	28440.00

	
	
	Air Freight 
	per chargeable weight KG
	7.30

	
	
	
	Min. 150KG
	1095.00

	2.2
	From arrival exhibition hall up to delivered fair booth, unpacking and removal of empty packing materials
	per CBM
	190.00

	
	
	Min. 1CBM / Exhibitor or Consignment
	190.00

	2.3
	From repacking and leaving fair booth up to reloading on truck
	per CBM
	190.00

	
	
	Min. 1CBM / Exhibitor or Consignment
	190.00

	2.4
	From repacking and leaving fair booth up to delivered port / airport of return shipment
	Sea Freight
	per CBM
	596.00

	
	
	
	Min. For LCL shipment
	1192.00

	
	
	
	Min. For 20'GP container (23CBM)
	13064.00

	
	
	
	Min. For 40'GP container (46CBM)
	26128.00

	
	
	
	Min. For other 40' container (50CBM)
	28440.00

	
	
	Air Freight 
	Per chargeable weight KG
	7.30

	
	
	
	Min. 200KG
	1095.00

	2.5
	Closing service for sold exhibits from booth to hounded warehouse in Shanghai
	Per CBM
	495.00

	
	
	Min. 2CBM
	990.00

	2.6
	Quarantines
	Non wood LCL / Air Cargo 
	per Package
	36.00

	
	
	Wooden packing LCL / Air Cargo 
	Per package
	83.00

	
	
	20' Container
	per 20' Container
	256.00

	
	
	40' Container
	per 40' Container
	512.00

	
	
	Other charges for treatment/fumigation will be charged accordingly at cost, if any.

	2.7
	Customs clearance for Hand Carried Exhibits at airport（must be registered in advance, if detained by airport customs without registration in advance, cannot do customs clearance）
	per consignment under 100kg
	2320.00

	3
	ADDITIONAL SERVICES

	3.1
	Terminal Handling Charge / Re-export Terminal Surcharge
	LCL
	per CBM
	375.00

	
	
	
	Min. 2CBM
	750.00

	
	
	FCL
	per 20’’container
	1928.00

	
	
	
	per 40’container
	2340.00

	
	
	Air Freight
	per chargeable weight KG
	2.00

	
	
	
	Min. 100KG
	200.00

	
	
	
	Agent handling per HAWB
	298

	
	
	Extras will be charged accordingly at cost, if any.

	3.2
	Incorrect Consignee
	Per outlay if any

	3.3
	Storage from arrival till delivered at booth and vice versa
	LCL
	per CBM per DAY
	8.00

	
	
	FCL container
	per TEU per DAY
	295.00

	
	
	
	Min.
	295.00

	
	
	Air Freight
	per KG per DAY
	3.80

	
	
	
	Min.
	38.00

	3.4
	Surcharge for Shipment after deadline : 
	30% of 2.1-2.7

	
	
	Min.
	640.00

	3.5
	Container Haulage
	20' Container
	Per trip with in Shanghai area
	1992.00

	
	
	40' Container
	Per trip with in Shanghai area
	2532.00

	3.6
	Container Demurrage / Detention
	Per outlay

	3.7
	Surcharge for Freight Collect
	Import cargo dispatched under freight collect basis will be paid on your behalf plus a 10% prepayment fee.

	3.8
	Surcharge for dangerous / chilled / frozen cargo
	100% of 2.1-2.7 

	4
	OPTIONAL SERVICES 

	4.1
	ATA Carnet 
	Register
	per Carnet
	750.00

	
	
	For General List over 10 pages, surcharge per page from the 11th page
	75.00

	4.2
	Crane and Forklift Renting for Assembling
	Subject to separate quotation

	4.3
	Handling for Sold Exhibits or Abandoned Goods
	Subject to separate quotation

	4.4
	Way bill Alteration
	Subject to separate quotation

	4.5
	Not-on-site Container Stuffing
	Per 20' Container
	1200.00

	
	
	Per 40' Container
	2400.00

	4.6
	Over Weight Cargo Surcharges
	Over 3,000 KGS
	per KG above 3000kg
	1.00

	
	
	Over 5,000 KGS
	Subject to separate quotation

	4.7
	Over Size Cargo Surcharges for In-land Transportation
	For any side of Individual case exceeding 5M(L) x 2.2M(W) x 2.2M(H):
	per CBM
	200.00

	4.8
	For tax/duty payable items
	Subject to separate quotation

	4.9
	Over time / non official working time
	Subject to separate quotation

	5
	VAT
	

	5.1
	All charges subject to 6% VAT


Remarks to the tariff

Above rates exclude booking, air/sea freights,, lashing, covering, packing, special container loading, 

Volume and weight conversion rate for air freight is 6 CBM = 1000 KG. All the charges to air cargo will be calculated based on chargeable weight. 

