
Form 4: Regulations on the Booth Construction of Large Exhibition

In view of the fact that in the present exhibition sector there are wide differences in strength and qualification among companies providing services for construction of exhibition stands, and in order to ensure the standardized construction of exhibition stands for various conventions and exhibitions of Shanghai New International Expo Center (SNIEC), as well as the personal safety and property security of both exhibitors and visitors, after consultation with HAH Consulting & Exhibition Co., Ltd. Shanghai (HAH), we have jointly formulated the following detailed management rules, so as to implement uniform review and supervision over the design, structure, construction and disassembly of participating exhibition stands. 
Formality for construction of indoor specially structured exhibition stands: 

1．For all specially structured exhibition stands, the design drawings of its stand construction must be submitted to SINEC & HAH for review. The drawings subject to review include: 

a. 
Booth perspective drawing (1 front-side and 2 sides) 

b. 
Ground floor plan

c. 
Structural diagram

d.  Structural calculation sheet and load calculation picture

e. 
Circuit diagram

f. 
Detailed structural diagram 

g. 
Section and four sides pictures 

h. 
Detailed booth material checklist 

All drawings must be marked with the axis size of beams and posts, as well as specifications and sizes of all structural materials. 

2. All construction institutions entering the exhibition hall to start stand construction must provide SINEC & HAH with copies of their business license certificate along with license certificate for special job types imprinted with company seal, which will be used for filing purpose. 
3. All construction employees entering the exhibition hall to start stand construction must pay a risk deposit for exhibition stand (this deposit shall be paid in cash or check); if no safety accident occurs to the exhibition stand during the exhibition period, the deposit will be returned in view of the clearing and transport conditions of the exhibition stand at the site after the exhibition is over. 

Management regulations for construction of indoor specially structured exhibition stands: 

The structure of all specially structured exhibition stands must be reasonably designed, so as to ensure security and safety of the constructed structure. The construction materials shall use non-inflammable or fire retardant materials. 

The designed structural strengths of all exhibition stands shall meet the strength required by the load, during the construction period efforts shall be made to ensure the overall strength, stiffness, stability and local stability of the exhibition stand structure. 

The area of exhibition stand constructed by each construction institution must comply with the area specified in the submitted application. The area of an exhibition stand constructed by construction institutions shall not exceed the leased area, and its projected side line must not extend beyond the leasing border line. 

For exhibition stand structures decorated with glass ornaments, the glass must use safety glass, so as to ensure security in construction and installation, and marked with conspicuous signs in order to prevent glass breaking to cause personal injury or death. 

For exhibition stand using steel structure standing post, the standing post shall use welding-free material with a diameter of over 100mm, its bottom shall be welded with a secure base, with a flange welded onto its upper structure to increase its load bearing area of the standing post, so as to ensure the soundness of exhibition stand structure. 

The ground contact width of the main load-bearing wall in all exhibition stand structures shall not be less than 120mm, so as to ensure the contact area between wall body and the ground.  For walls with a large span of over 6m and steel column framework structures, connecting beams shall be added on the top, with supports fitted in between the columns at the bottom of columns, so as to ensure the overall stiffness and stability of the exhibition stand. 

For construction of all exhibition stands in which the structural designs involve stage or platform structure with a height of over 1.2 m, as well as all indoor two-deck, multiple-deck or complicatedly structured exhibition stands, their exhibition stand structural drawings must be provided, which shall be imprinted with seals of National Grade A Registered Structural Engineer for confirmation, accompanied by structural calculation sheet. All exhibitors and construction institutions shall give full consideration to the safety of exhibition stand from design to construction, so as to ensure the soundness of each connecting joints of the exhibition stand and the overall structure of the exhibition stand. 

Construction of double-deck or multiple-deck exhibition stand must be equipped with fire extinguishers that have passed annual inspection. 

All structural back walls of neighboring exhibition stands must be properly decorated. 

It is strictly prohibited for indoor exhibition stands to adopt totally enclosed type ceilings. Exhibition stand ceilings must not obstruct the fire-fighting facilities on the top of the exhibition hall. It must also be ensured that the ceiling shall have an raw space of over 50% of its total area, so as to ensure the fire prevention safety of the exhibition stand. 

All construction institutions must no damage all facilities in the exhibition hall or alter its application nature and position. They are not allowed to drive nails, punch holes, paste adhesives, apply colorful paints or post advertisements within the exhibition hall, on exterior floor, or on wall surface. 

When each construction institution is constructing exhibition stand, it shall not set up obstructions in front of the fire-fighting facilities, electric equipment, emergency exits and audience passages, etc. inside the exhibition hall.

No inflammable and explosive materials shall be used for construction of exhibition stand, and no paint spraying or paint coating shall be carried out inside the exhibition hall. 

When personnel of each construction institution are making mid-air operations, they shall use qualified and safe elevators and operation platform, construction personnel shall tie up safety belt. To protect personal safety, a safety zone shall be set up in its surrounding area, which shall be monitored by dedicated personnel, with conspicuous warning signs set up around the safety zone. 

After the exhibition starts, the construction institution must appoint site safety principal and dedicated personnel to stay on duty at the site, in order to facilitate problem handling when problems crop up. 

For exhibition stands that have safety hazards during construction period, the construction institution must make prompt rectification after receiving “Notice of Rectification”, and feedback the rectification results to On-site Construction Management Office of HAH. 

Construction institutions shall complete the construction within the prescribed time and area, and take care of security work such as fire and burglary prevention. Construction institutions must appoint site principal at the construction site, whose registration and filing shall be done at the time of completing construction formalities. 

Processing tools such as electric saw, electric plane shall not be used for construction inside the exhibition hall, nor shall open fire operations such as electric welding and pneumatic welding be executed. In case of special requirements, the construction institutions must go to the Security Office of Shanghai New International Expo Center to go through application formalities, construction can only start after the application has been approved. 

The selection of construction materials for exhibition stand must comply with criteria issued by relevant national authoritative departments regarding material usage for temporary buildings, and be implemented in a rational way by taking into consideration the features of the exhibition; the selected materials must conform to national requirements on environment protection and fire-fighting. 

Exhibition stand structure shall neither use thin load-bearing structural parts with its pipe wall thickness ＜0.8mm, nor use heavily rusted load-bearing structural parts be used. 

Management regulations for construction of outdoor exhibition stand: 

The construction area and positions of all outdoor exhibition stands shall be applied for by the organizer and be verified by the exhibition hall before formalities for construction can be processed. 

Structural drawings of all outdoor constructed exhibition stands must be provided and imprinted with seals of National Grade A Registered Structural Engineer for confirmation and accompanied by structural calculation sheet. 

The design of outdoor exhibition stands shall give full consideration to unsafe factors brought by natural phenomena including wind and rain to the exhibition stands. 

All exhibition stand structures or exhibits (company name, logo, lamp box and post) are strictly prohibited from protruding beyond its exhibition stand border. 

Electric appliances such as lamps, sockets and distribution panel that are installed outdoors shall adopt rain-proof products. Outdoor electric equipment shall be protected with reliable rain-proof shield and leakage protection device. 

Outdoor exhibition stand shall ensure the strength, stiffness, stability and local stability of the overall structure of exhibition stand, i.e. no variable system is allowed, and there shall be no rather large deformation under load (mainly wind load). The designed structural strength shall meet the requirements of all types of load. 

The selection of construction materials for exhibition stand must comply with criteria issued by relevant national authoritative departments regarding material usage for temporary buildings, and be implemented in a rational way by taking into consideration the features of the exhibition; the selected materials must conform to national requirements on environment protection and fire-fighting. 

Exhibition stand structure shall neither use thin load-bearing structural parts with its pipe wall thickness ＜0.8mm, nor use heavily rusted load-bearing structural parts be used.

Shanghai New International Expo Center Co., Ltd. 

HAH Consulting & Exhibition Co., Ltd. Shanghai 

Oct. 2010

------------------------------------------------------------------------------------------------------------------------

Shanghai New International Expo Centre

HAH Consulting & Exhibition Co., Ltd. Shanghai：

Our company has received and fully understood the above-mentioned “Notice” and “Regulations on the Booth Construction of Large Exhibition”.

Signature & Stamp:

Date:
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